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Alternate Phone 

Parents’ Email 
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Student Allergies 
 
 
 
 

Note to Parents/ Students:  
Please help your child fill in the above info. The information will be 
used to contact you if this Planner is lost.  
The parents’ emails provided above are used to remind students of 
H/W, assessments, etc. 
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CALENDAR  
 

 

 
 

 

 

 

 

Islamic dates are subject to moonsighting and may change 
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Rules & Guidelines 
 

 

 

 

 

 

 

 

Please note 

Complete list of guidelines and rules are in the ISSC Handbook 
which you can download from our website 
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Islamic Dress Code in Effect 

All staff, parents, students and visitors must wear the 
mandatory Islamic Dress Code (Hijab), which is as follows: 

 

Girls age 5 – 7 years – have the option of wearing 
loose, long sleeved tops and long, loose pants with 

scarf and closed shoes. 

 

 

Girls age 8+ years – Loose Abaya with head 
covering, socks and flat, closed shoes, no makeup 

or nail polish. 

 

 

Boys – Plain, long-sleeved, loose shirt and long 
pants, socks and flat shoes or sneakers (No tight 

or ripped clothing, no skinny jeans, no graphics on 
shirts, no baseball caps, no earrings). 

 

If you come to Al-Haadi in improper dress code, 
you will be given appropriate clothing to change into before 

attending class.  

If we don’t have your size, we will call your parents and ask 
them to bring the right clothing while you wait in the Office.  

Kindly wash and return the clothing back to Office the following 
week. 
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Electronics or Cellphones Not Allowed  

  

To ensure that learning takes place 
without distraction, electronics 
(including cellphones, hand-held 
games, tablets, laptops, cameras, etc.) 

are not allowed.    

If you are seen with electronics or cellphones 
anywhere on the Study Centre premises from 

10.45 to 2.30, the item will be confiscated (taken 
away). You will be asked to pick up your 

confiscated item at the end of the day from the 
Study Centre Main Office or the Coordinators’ 

desks.  

 

Entrance and Exit: Late Sign-In/ Early Sign-Out  

Please use Door #6 (As Sadiq Entrance) to enter and exit 
the building. If you come late, you are required to sign-in 
at the coordinator’s table and your parents are required 

to sign you out at the coordinator’s table if you leave 
before 2.30 pm.  

 

Lunch - Pack Nut-Free & Healthy  

Please eat breakfast before coming to Al-Haadi and 
remind your parents to pack you a healthy, nut-free 
lunch/ snack and beverage. Peanut butter, Nutella, 
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seeds, sesame, hummus and/or tahini are not allowed. We do 
not provide lunch at Al-Haadi.  

 

 

Fire or Fire Drill  

If the fire alarm sounds, do not panic and do 
not look for your bags, jackets or shoes. 
Follow your teacher outside (walk!). The 

exit you must use is clearly marked beside 
each classroom door. Wait outside the 

building and do not enter the building until 
asked to do so by an adult. Your teacher will 
take attendance. If you are in the hallway or 

washroom when alarm sounds, leave via 
the closest exit and join a class outside. Tell 

the teacher which class is yours. 

 

Respect for Property - Cleanliness & Damage  

You are responsible for showing respect to 
AlHaadi property, including keeping the 
building and classrooms neat and clean.   

Damaging things that belong to As Sadiq School 
or that belong to others may result in 

suspension or expulsion at the Administration’s discretion. In 
addition, Parents will be required to pay for 

the cost of repairing or replacing the 
damaged property/ items 
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Skipping Class or Leaving the Building (Truancy)  

Truancy means leaving the 
building or skipping class. Al-

Haadi Administration will make 
every effort to locate you, 
including contacting your 

Parents or Legal Guardians. If need be, the Police may be 
contacted for help in locating you. Truant students may be 

suspended or expelled at the discretion of the Administration.   

 

Supplies and Stationery  

We do not provide stationery/ supplies 
(except for in-class projects or crafts). 

Please come to class prepared with your 
own stationary (pencil, notebook, etc.). 

 

Timing & Absence/ Catching Up  

We begin at 10:45 a.m. and end at 2.30 p.m. The timetable is in 
the Calendar and posted on our website. Come to Al-Haadi 

Study Centre classes on time and if going to be late or absent, 
inform your teacher by sending an e-mail to the class e-mail id, 
xyz@al-haadi.ca ca, where x = D for Dinyat or Q for Quran, y = 

Grade 1-12, and z = A or B.  It is your responsibility to follow up 
with your teacher on missed work (or the Parent’s responsibility 

for younger students).  
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Code of Conduct:  

Responsibilities & 
Consequences 
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Code of Conduct  

 Students are responsible for:  

1. Complying with the Code of Conduct and all Policies.  

2. Demonstrating positive, respectful, inclusive and responsible 
behaviour and excellence in Akhlaq always.  

3. Regularly and punctually attending class, prepared for 
learning (with books, stationery, lunch, attitude, etc.). 

4. Maintaining a clean, safe, inclusive and engaging learning 
environment at the Study Centre and in the classroom.  

5. Working hard to achieve their academic, moral and social 
potential. 

Policy on Student Behavior and Incident Management  

1. Purpose  

This policy aims to uphold a safe, respectful, and nurturing 
learning environment at Al-Haadi Study Centre, focusing on 
harm reduction and restorative justice. We are committed to:  

● the prevention, recognition, and appropriate response to 
bullying and other disruptive behaviors, with Islamic standards, 
rooted in kindness, justice, and respect, as outlined in the Holy 
Quran.  

● delivering Allah’s command to encourage “justice, good 
conduct, and liberality to kith and kin” and forbidding 
“immorality, bad conduct, and oppression” (Quran 16:90).  

Disruptive behaviors impact the instigator’s learning and well-
being and impact on other students’ learning and teachers. 
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Hence, a repeat offender will lose the privilege of being in the 
classroom until he/she is ready to not disrupt the class.  

The policy also aims to limit incident report retention to 
necessary cases for ensuring safety and educational well-being 
while respecting the cultural and religious context of our 
community.  

2. Definitions of Infractions and Record Retention  

Low-Level Concerns / Teachable Moments 

Definition: Behaviors that are momentary or development 
related. They do not require an infraction incident to be opened 
unless they persist or escalate. 

Examples: Forgetting to bring a notebook or supplies 
occasionally, arriving late and not disrupting the class, 
inattentiveness, spinning pencil, tapping fingers or feet, making 
noises to seek attention, struggling to stay focused in class, 
displaying signs of restlessness, asking off-topic questions out of 
curiosity, etc.  

Retention Duration: Not recorded unless the behaviour 
becomes habitual, in which case it may be reclassified as a 
"Minor Infraction". 

Support:  

• Gentle one on one redirection and informal reminders 
by Teacher to support student’s growth and awareness.  

• If behaviour persists, Teacher to engage Learning 
Support Team to review potential need for an IEP. 
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Minor Infractions  

Definition: Actions that cause minimal disruption to self or to 
class progress and do not harm others.  

Examples: Persistent talking out of turn (irrelevant to the 
lesson), eating in classroom when prohibited, dress code 
deviations, casual language, absence from mandatory religious 
activities without a valid excuse, inappropriate jokes concerning 
religious practices, using a cellphone during madrassah hours, 
failing to hand in a cellphone when requested, etc.  

Retention Duration: Records for minor infractions will be 
retained for one year, except in cases where a pattern of 
behavior requires formal intervention.  

Access: Teacher, coordinator, principal, vice principal, and Well-
Being Support Program (WSP) team.  

Disciplinary actions:  

● Verbal warning.  

● Restorative conversation facilitated by a teacher or 
counselor.  

● Repeat occurrences (more than three times) will be 
considered serious infractions.  

Serious Infractions  

Definition: Actions that potentially harm others, cause 
significant disruption, or disrespect Islamic values.  

Examples: Acts of physical aggression without resulting in 
injury, repeated minor infractions, causing classroom or prayer 
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disruptions, bullying, small-scale theft, vandalism, disrespect or 
defamation of volunteers or students, making threats, lying, 
disruption of religious activities, damaging property not 
belonging to the student, accessing unauthorized areas, hiding 
to avoid classes, misuse of religious texts, retaliation to 
someone reporting an incident, smoking, vaping, etc.  

Bullying: Bullying is defined as any aggressive and unwanted 
behavior used against an individual where there is a perceived 
or real power imbalance. This includes, but is not limited to:  

● Physical Bullying: Hitting, kicking, or pushing someone—or 
even threatening to do so.  

● Verbal Bullying: Name-calling, teasing, or making 
inappropriate sexual comments.  

● Social Bullying: Spreading rumors about someone, excluding 
others on purpose, or breaking friendships.  

● Cyberbullying: Using electronic means, including social media, 
texts, or websites, to bully someone.  

● Discriminatory Bullying: Bullying that targets individuals 
based on their race, ethnicity, gender, sex, disability, or other 
protected characteristics.  

● Sexual Harassment: Unwelcome conduct of a sexual nature 
that affects the dignity of an individual.  

Each type of bullying is unacceptable in our community and will 
be met with appropriate disciplinary actions.  

Retention Duration: Retained for one year, except in cases 
where a pattern of behavior requires formal intervention.  
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Access: Teacher, coordinator, principal, vice principal, and Well-
Being Support Program (WSP) team.  

Support System: Well-Being Support Team (WST) will work with 
the student and his/her parents to understand the underlying 
causes of his/her behavior and help to re-integrate students 
into the school community with a better understanding of 
positive behavior. If the behavior is due to a learning challenge, 
the student will be referred to the Learning Support Program 
(LSP) for assessment of accommodations to facilitate a positive 
outcome.  

Victims of bullying will be provided support by volunteers to 
address any distress.  

Disciplinary actions:  

1. First & Second occurrences:  

a. Well-Being Support team (WST) will schedule a meeting with 
parent & student. 

b. Student will lose the privilege of being in the classroom or 
activity for one to three Sundays and be moved to a separate 
Reflection Room for behavior assessment, counseling, and to 
complete Quran and Dinyat lessons.  

c. Student may need to miss lunch breaks or events, serve 
detentions, and parent may need to come to the center and 
monitor the student during some activities.  

d. Student must complete a reflection assignment, show 
willingness to stop the disruptive behavior and apologize to the 
affected person(s), to re-enter the classroom or activity.  
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2. Third occurrence: Student will be suspended for two Sundays 
and must show readiness to stop the offending behavior before 
being allowed to re-join classes or activities.  

3. Fourth occurrence: Student may be expelled for the 
remainder of the year. Extremely Serious Infractions  

Definition: Actions posing severe risks, or involving legally 
actionable behavior, including severe violations of Islamic 
conduct.  

Examples: Assault causing injury, significant theft, possession or 
distribution of harmful material or illegal substances, severe 
discrimination or hate speech, significant disrespect or damage 
to religious symbols or texts, threats or actions compromising 
the religious safety of the community.  

Retention Duration: Retained until the resolution of legal or 
disciplinary proceedings, with annual reviews to assess the 
necessity of retention based on legal requirements and 
community safety.  

Access: Principal, vice principal, Well-Being Support Program 
team, teacher, and necessary legal authorities, as required.  

Disciplinary action:  

● Suspension from Al-Haadi Study Centre until the infraction 

has been resolved.  

3. Procedural Rights of Students and Parents  

Right to Information and Response: Students and parents are 
informed of incident reports and are given opportunities to 
respond and participate in culturally and religiously sensitive 
restorative practices.  
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Appeal and Review Process: Appeals allow challenges to the 
retention of incident reports by parents via e-mail to 
principal@al-haadi.ca , subject Incident Management 
Retention.  

Confidentiality: Strictly maintained, with protocols for 
protecting sensitive information, accessible only to authorized 
personnel involved in direct intervention or legal compliance.  

4. Implementation and Oversight  

Annual Review: The Al-Haadi Principal, Vice Principal, Director 
of Student Services, and Director of Operations, along with the 
Well-Being Support Program (WSP) team will conduct an annual 
review of this policy. The focus will be on ensuring it reflects 
current best practices in harm reduction and maintaining a 
supportive environment.  

Feedback Mechanism: Feedback will be obtained from 
students, parents, and volunteers on the effectiveness and 
fairness of this policy, and results will be used to guide further 
improvements.  

Training: Staff receive ongoing training in harm reduction, 
restorative justice, and culturally sensitive practices, with an 
emphasis on clear and consistent application of policy 
provisions. 
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What is Plagiarism?         

Plagiarism is the practice of taking credit for 
work which has already been published or 

evaluated or has been submitted for 
evaluation under someone else’s name.  

Consequences of Plagiarism 

1st instance: Redo required from student who copies, and 
warning issued to student who permits copying 

 2nd instance: Redo required from student who copies (-25% 
penalty) and penalty to student who permits copying (-25%) 

3rd instance: zero mark for student who copies and zero mark 
for student who permits copying. 

In instances of collaborative work where collaboration was not 
permitted, we might issue a warning the first time and apply the 
same penalties the 2nd and 3rd times.  

In instances of word-for-word copying from an external source, 
we might require a redo/issue a warning and perhaps offer 
some coaching/assistance on how to perform the assignment 
independently. 2nd and 3rd instances might have similar 
consequences as above.  

 

 

 

 

 

 

 

 

 



 

24 | Page 
 

 

 

 

 

 

Valedictorian and 
Graduating 
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Grade Twelve, the Graduating Class will be encouraged to take 
part in the Al Haadi Student Council (AHSC) and may also be 

asked to be Lunch-Time Prefects.  

Both optional volunteering activities will result in students being 
given High School volunteer hours. No hours will be given to 

attend regular classes. 

In addition to the criteria in the table below, each graduate 
MUST obtain EA in Salaah assessment and Fundamentals test 

and be able to recite the Holy Quran.  

Assignment deadlines are FIRM and must be adhered to. 
Please note all criteria are applied to both Dinyat and Quran. 

 

 
Criteria 

 
Valedictorian 

Graduate with 
Distinction 

Graduate 
without 

Distinction 

Will not 
Graduate 

Can Repeat 

 
Attendance 

75%+ classes 
attended or 
valid reason 

75%+ classes 
attended or 
valid reason 

50%+ classes 
attended or 
valid reason 

< 50% classes 
attended 

Major 
Assignments 

 
80%+ (EA) 

 
80%+ (EA) 

60% – 79% 
(SA) 

0% - 59% (NA 
or NR) 

Minor 
Assessments 

 

 
80%+ (EA) 

 
80%+ (EA) 

60% – 79% 
(SA) 

Not Applicable 

Makarim Al-
Akhlaq 

 

EA in all 4 
categories 

 
EA or SA 

Not Applicable Not Applicable 

 
Role Model 

YES, vote by 
Admin/ 

teachers 

Not Applicable Not Applicable Not Applicable 
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Al-Haadi  
Makaarim Al-Akhlaq 
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Akhlaq Matters!  

 

 Earn Reward Stamps Whenever You are…  

 

… Caught doing a good deed! 

 

Examples of Good Deeds that will earn Stamps  

1. Cooperating with your group members during group work 
and making peace between others when they argue. 

2. Being kind and charitable, for example, holding the door 
open, offering to share, helping someone with their work if they 

don’t understand, helping the teacher clean up, etc. 

3. Showing that you care about learning and about Islam (by 
putting effort in class work, assessments, Salah time). 

Caught doing a good deed!  

You can exchange your stamps for gift(s).  

Prophet Muhammed PBUH 
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Keep up the good work! You pleased God with your behaviour,  

Masha Allah! We are proud of you! 
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Weekly Planner 
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Al-Haadi Study 
Centre Challenges 
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Community Service Award Challenge 

 

Objective 

- To recognize students who 
have volunteered at community 
service activities within Al-Haadi 
Study Centre and/or within the 
community. 

- To foster a spirit of community service and inspire 
others to be involved in community service activities. 
  

 

How to Apply  

Submit a summary of activities performed and number of 
hours, by June 1st. Entries must be signed/initialed by 
Organization representative/parent. 

 

Criteria 

1. Participate or lead activities providing community 
service within madrassah, within mosque, within 
the community, etc. 

2. All Volunteering activities count; must be 
performed on a volunteer basis (not a paid 
position). 

3. Suggested activities: fundraising for charity, helping 
at mosque programs, helping the elderly, visiting 
the sick, reading for those who are blind, teaching 
a skill, helping at food bank or shelter, etc. 
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4. Minimum total number of hours performing 
community service during: 
June 1st to May 31st: 

✔ Community Class: 5 hours 

✔ Grades 1-4: 5 hours 

✔ Grades 5-8: 10 hours 

✔ Grades 9-YF: 20 hours 

 

 

Winter Break Challenge (Salat & Wudhu)

 

- Refer to the table for daily requirements for each 
grade and start/end dates posted in Dinyat Google 
Classroom/Challenges. 

- Keep track of how many days you achieved all the daily 
requirements and at the end of the challenge period, 
submit the form posted in Dinyat Google 
Classroom/Challenges. 

- 1 stamp will be awarded for each day all daily 
requirements are achieved, plus 1 stamp for benefits 
objective: max. 11 stamps for Winter Break Challenge. 

- Taqibat (duas after salat) can be found on 
http://www.duas.org/Duaaftersalat.pdf . 

- If you have any questions, post a comment in Google 
Classroom or send an e-mail to admin@al-haadi.ca, 
with subject: ‘Winter Break Challenge’. 
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Ideas for Ramadan Activities 
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